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Seoul National University
Course Drop(Withdrawal) Manual

Office of Academic Affairs,
Division of Educational Affairs



Course Registration

Drop(Withdrawal) Approval

Spring/Autumn semester

(For Instructors)



1. Access: mySNU > Professor Service > Give Approval > Manage Approvals > Spring/Autumn Semester Course Drop Approval

MYSNU Msoistn ng Research Affairs Webmail eTL Groupware InformationPlaza SNU Support IS HI2717|

SIAPEIEAIAE

MyInfo GiveApproval Manage Classes Manage Students Personnel/Welfare Get Certificates Personnel Personnel (Application, Report) Personnel (Evaluation, Statistics) KOREAN Site Map

Approval Processing

Counts

Search Menu Q Request Counts Approval Application Info.
My Info Spring/Autumn Semester Course drop Approval 1 Approval View Details
Give Approval Scholarship Selection Application 0 Approval View Details
) ivi 3 i i i i i tail
Manage Approvals Work-study/Living Expenses Monthly Fixed/Overseas Study Scholarship Application 0 Approval View Details

Summer/Winter Semester Course drop Approval 0 Approval View Details
= Set Approval Method

= Give Approval

Approval Request Details

Manage Classes
Manage Students Application Date  2020-07-26 ] ~ 2021-01-26 E Al Approval Status | Application e Request = Scholarship Selection Applicat

Personnel/Welfare

Get Certificates Request Requested by Request Date Approval Status Current Status
Personnel Spring/Autumn Semester Course drop Approval 2018-18921 JUNG CHAE YOUNG 2021-01-25 Application Waiting for approval

Personnel (Application,
Report)

Personnel (Evaluation,
Statistics)

[Number of cases:1Counts] Found




2. Approve/Reject: Search > Approval/Reject
X Mandatory to enter reason when rejecting course drop request.

Spring/Autumn Semester Course drop Approval (3

Search Menu Q

Current Status | All v Clas. | College/Graduate Sel Year | 2021 v Semester | 1st Semester v

My Info 2ZHE| AMERIHE < Previous Page SMS || E-Mail Reject

Give Approval O Current Status Course Type Course Name Crs. No. Lec. No. Sc;:?:::d:jrir:elf Name Year Cancellation Reason Other remarks

ManageApprovals Subject for Lib  Introduction of Contemporary Poli

[ Waiting for approval eral Education tical World 044.002 001 1 wil take course next time.

= Set Approval Method

* Give Approval

Manage Classes
Manage Students
[Number of cases:1Counts] Found

Personnel/Welfare

Get Certificates Details

Personnel College (Graduate School) College of Social Sciences Department Department of Political Science and International Relations

Personnel (Application, Major Political Science Major Courses Credits 3

Report)
Degree Program Bachelor

Personnel (Evaluation,

Statistics) | wil take course next time.

Cancellation Reason

< Previous Page SMS E-Mail Reject




3-1. Approval: Status ‘Accepted’

Spring/Autumn Semester Course drop Approval

Current Status | All v Clas. | College/Graduate Sel Year | 2021 v Semester  1st Semester v

Search Menu Q

My Info LZHE| AMAXIEE < Previous Page SMS || E-Mail Reject

Give Approval (] Current Status Course Type Course Name Crs. No. Lec. No. — Name Year Cancellation Reason Other remarks
U

cation Number

Manage Approvals ; » . !
Sub b t f C Py
Accepted pject for'L LA roduct|on'o e porexy Pl 044.002 001 1 wil take course next time.
eral Education tical World

* Set Approval Method

* Give Approval

Manage Classes

Manage Students
[Number of cases:1Counts] Found

Personnel/Welfare

Get Certificates Details

Personnel College (Graduate School) College of Social Sciences Department Department of Political Science and International Relations
Personnel (Application, Major Political Science Major Courses Credits

Report)

Degree Program Bachelor

Personnel (Evaluation,

Statistics) | wil take course next time.

Cancellation Reason

< PreviousPage || SMS E-Mail Reject




3-2. Rejection: Status ‘Returned’

Search Menu

My Info

Give Approval
Manage Approvals

* Set Approval Method

* Give Approval

Manage Classes
Manage Students
Personnel/Welfare
Get Certificates
Personnel

Personnel (Application,
Report)

Personnel (Evaluation,
Statistics)

Q

Spring/Autumn Semester Course drop Approval [

Current Status | All

SLFANERIYE
Current Status Course Type
Subject for Lib

fune eral Education

[Number of cases:1Counts] Found

Details

Clas.

Course Name

North Korean Studies

College/Graduate Sel

Crs. No.

044.023

Lec. No.

002

Year 2021

Student Identifi
cation Number

Name

Semester

Year

1st Semester v
< Previous Page SMS E-Mail Reject
Cancellation Reason Other remarks

I'll take this course next time FUFLE 2 QUSLUCH

College (Graduate School)
Major

Degree Program

Cancellation Reason

College of Social Sciences
Economics Major

Bachelor

I'll take this course next time

Department

Courses Credits

Department of Economics

6

E-Mail Reject

< Previous Page SMS




